How to change units in Bartender

1. Click the view button and choose view options.
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2. Inview options, you can change the units which includes

inches,centimeters,milimeters

BarTender Document Options X

Information Comments  Preview View Options  General

Regional Settings
Units: Inches ~ Windows Settings...
Windows Default (Inches

Decimal Symbal:

Centimeters
Reading Crder: Millimeters

Rulers
Divisions per Inch:
[ 5nap to Cbiect or Ruler

Grid

Divisions per Inch: a %
[snap to Grid

[ show Grid

Grid Color: Auto -
Grid Style: Points ~

[ show Unprintable Region




3. Then,you may need to change the windows setting.
BarTender Document Options b4

Information Comments Preview View Options  General

Regional Settings

Units: Inches ~ Windows Settings...
Dedmal Symbol:  |Windows Default (Point) w

Reading Order: Left-to-Right ~

Rulers

Divisions per Inch: 1B =

Snap to Object or Ruler

Grid

Divisions per Inch: E =
[Jsnap to Grid

[ show Grid

Grid Color: Auto -
Grid Style: Points ~

[] show Unprintable Region

oK Cancel Help

4. Click the additional setting to change the measurement system, like below.

¥ Region *
Fomats  Location Administrative
Format: (* Custom Locale)

English (United States) -

Language preferences

Date and time formats

Short date: M/ d/yyyy w
Long date: dddd, MMMM d, yyyy ~
Shert time: h:mm tt ~
Long tirme: h:rnm:ss t ~
First day of week: Sunday ~
Exarnples

Short date: /26/2018

Long date: Wednesday, Septemnber 26, 2018

Short time: 10:13 AM

Leng time: 10:13:28 AM

Additional settings...

QK Cancel Apphy



(Metric uses millimeters ; U.S uses inches)

¥ Customize Format *
Mumbers Currency Time  Date
Example

123,456,729.00 ‘ Negative: ‘ -123,456,789.00 |

Paositive:

Decimal symbol: |

Ma. of digits after decimal: |2 v|
Digit grouping symbol: . v|
Digit grouping: 123456789 v/
Megative sign symbol: |— v|
Megative number format: -1 v|

Display leading zeros:

List separator:

Measurement system:

Standard digits:

Use native digits:

Click Reset to restore the system default settings for
nurnbers, currency, time, and date,

[ok ]| cancel || Aoty

5. Finished. As you can see the gap height and the label size have became to

millimeters.
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